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What Is SEVIS?

SEVIS is an acronym for Student and Exchange Visitor Information System. This web-based data collection system is required under the United States Patriot Act, which became law on October 1, 2001. SEVIS affects all F and J visa holders. 

It is very important that information about students on record at the Registrar’s Office and Counseling and Advising Center be completely up-to-date. Federal regulations require that we report certain events affecting immigration status. International advisors monitor updates before they are sent to SEVIS. Failure to maintain accurate records with the college could have significant consequences for your immigration status.

An international advisor must pre-approve any exceptions to the regulations (such as enrolling less than full-time, even during the last semester) so that SEVIS does not report students as violating their status. Students should work closely with the CAC to make certain they comply with all F regulations. 

Learn More

· United States Immigration and Customs Enforcement 
· SEVIS I-901 Fee Processing Site 

SEVIS Responsibilities of an F-1 Student

Students in F-1 status are responsible for understanding and complying with United States federal laws and regulations governing the F-class visa. Failure to do so will violate your legal status in the United States, with serious consequences. Your responsibilities include the following:

Keep Your Passport Valid at All Times

Your passport should be valid for at least six months into the future. For information on renewing your passport, check the website of your country's embassy or consulate in the United States. 

Report Address Changes Within 10 Days

United States federal regulations require all F-1 students to report a change of address within 10 days. Report this to the Registrar’s Office using the Student Data Change Request form. International students must always have an active foreign (home) and United States (local) address listed with the Registrar’s Office. Students on optional practical training (OPT) must also notify the Counseling and Advising Center (CAC) via email to iss@berklee.edu.

Maintain a Full Course of Study Each Semester

You must complete (not just register for) a full course load every semester (not including a vacation semester). This means you must register and earn grades for at least 12 required credits per semester, unless you are authorized for a reduced course load by the CAC. 
Obtain Authorization from the CAC Before Dropping below a Full Course of Study
There are very limited exceptions to the full-course-of-study rule. Those reasons include initial academic difficulty, a medical condition, and completion of study. There are strict criteria for each. You must obtain authorization from the CAC before going below 12 credits. After obtaining this authorization, you may then drop the course(s).
Never Work Off Campus Unless You Have Current Authorization from an International Advisor or the Department of Homeland Security (DHS)

You must either have authorization from the CAC indicated on page three of your SEVIS I-20 or an employment authorization card from DHS. All off-campus employment has a start and end date. You must renew the authorization before resuming work. If you work even one day before or after your authorization, you may be in danger of being removed from the United States. 

On-campus work does not require specific authorization, but you must maintain full-time status to be authorized. On-campus work is limited to 20 or fewer hours per week during a full-time semester, and full-time during a vacation semester. 
Maintain Required Health and Accident Insurance

It is strongly suggested that F-1 students have health and accident insurance for themselves and any F-2 dependent(s) throughout their stay in the United States. 
Changes of Program (Degree/Professional Diploma)

Students must apply for a change of academic program at the CAC. You will need to recertify your finances in order to change programs.
Bring Your SEVIS I-20 to the CAC Before Traveling Outside the United States

Obtain a travel signature once per year to revalidate your I-20. You may use the signature on page three of your I-20 for unlimited entries to the United States during that year. If you plan to travel outside of the United States, you must come to the CAC at least one week before you leave to have a designated school official revalidate (sign) your I-20.

Notify the CAC of Any Accompanying Dependents or Dependents Who Will Join You Later

The CAC prepares visa documents for any dependents of an F-1 student (continuing or returning) who will enter the United States with F-2 status. The CAC is required to report biographical data on F-2 dependents to the United States federal government.
Apply for an Extension Before the I-20 Expiration Date

You must apply for an extension before your I-20 form expires if you intend to stay at Berklee and cannot complete your program by the existing expiration date. You may submit an extension request at any time up to 30 days prior to the expiration date on the form. You will need to submit updated funding documentation when you request an extension.

Obtain Transfer Authorization Before Leaving Berklee

If you plan to transfer to another college or university in the United States, you must inform your international advisor by completing a SEVIS release form so that the international advisor can enter the data in SEVIS and designate the school to which you are transferring.

Leave the United States Within the 60-Day Grace Period
Students in F-1 status must depart the United States within 60 days of the I-20 ending date or their program end date, whichever is earlier. The exceptions to this rule include students who have applied for optional practical training, are transferring to a new school, or have applied for a change of status with the United States Citizenship and Immigration Services. 

Stay Informed of Changing Immigration Regulations  



While it is the responsibility of the CAC to keep international students informed about changing federal immigration regulations, it is the responsibility of international students to stay informed by reading any immigration updates. 
Important Note: This information is subject to change without notice. If you have any questions or concerns regarding your legal status in the United States, it is important to set up an appointment to meet with your international advisor in the CAC.
What Information Is Reported Through SEVIS?

All universities and colleges in the United States are legally required to notify SEVIS of certain "events" during a student’s stay in the United States. Berklee reports to the government only the information required by federal law. 

For F-1 students, this includes all the information listed on the student’s USCIS form I-20: legal name, country and date of birth, country of citizenship, USCIS admission number, major, program of study, level of education, expected start of studies, date of completion, information on F-2 dependents, and funding sources. 

The college is also required to report information on academic, disciplinary, or other events that affect a student’s nonimmigrant status. For F-1 students, these reportable events include, but are not limited to:

· Registration/enrollment each school term

· Leaves of absence, suspensions, or withdrawals from school

· Authorized and unauthorized drops below a "full course of study" as defined by federal regulations

· Resumption of a "full course of study" after an authorized drop

· Off-campus employment

· Dependent information

· United States residential address changes

· Changes in major, program of study, or expected completion date

· Transfer to a new college or a new degree level (diploma/degree)

· Periods of authorized and unauthorized employment

· Termination/disruption of optional practical training

· Reinstatement to status after any violations

· Termination of F-1 status due to degree completion, change of status, failure to maintain status, or other reason

Additional information on SEVIS can be found at the United States Immigration and Customs Enforcement website. 
The Role of the International Student in SEVIS

With the implementation of SEVIS, it is more important than ever for students to understand and comply with the regulations pertaining to their status and to make sure that their information in the college's student database is accurate and complete. Failure to maintain lawful student status may lead to serious immigration-related problems, ranging from loss of the opportunity to engage in optional practical training or curricular practical training to deportation and/or ineligibility to reenter the United States after traveling abroad. 

The CAC staff is committed to helping nonimmigrant students (and the broader college community) understand changing regulations, and to helping students take advantage of certain benefits available to them in F status. 

As always, we are pleased to provide nonimmigrant students with information, counseling, and assistance so that they can maintain lawful status and achieve their educational goals at Berklee.

How to Maintain Your Status: Checklist

· Enroll in and complete at least 12 required credits each semester.

· Notify the Registrar’s Office of any change of address within 10 days of the move.

· Keep your passport valid for six months into the future.

· Limit on-campus employment to 20 hours per week.

· Obtain authorization before working off campus or participating in an internship.

· Complete required federal and state tax forms.

For detailed information about your F-1 student responsibilities, read the SEVIS Responsibilities of an F-1 Student section of this guidebook.
Full-Time Enrollment

F-1 visa holders are required by law to enroll full time. This means you must register and earn grades for a minimum of 12 required credits per semester.  Dropping and/or enrolling below 12 credits without prior authorization from the Counseling and Advising Center is considered a violation of your F-1 status.

Reduced Course Load

The circumstances under which enrollment below 12 required credits is permitted are listed below. However, prior authorization from the Counseling and Advising Center is required to take a reduced course load. Failure to obtain prior authorization may jeopardize your F-1 status. 

Students who are authorized to enroll part-time must resume a full course of study the semester immediately following the authorization period, unless it is their final semester. 

· Initial Difficulties with the English Language—Available only during the first semester of study. The recommendation for a reduced course load must come from the instructor to your international advisor.

· During a Vacation Semester—Can be taken once during a calendar year. A vacation semester must follow at least two semesters of full-time study. (F-1 students are not required to register during the summer vacation, unless summer is their first semester of admission.)
· To Complete Course of Study in Current Term—You must have 12 credits or fewer remaining in order to complete your program. An official evaluation from the Registrar’s Office is required when declaring part-time basis for your final semester. 
· Documented Illness or Medical Condition—You must provide medical documentation from a licensed medical doctor (doctor of medicine, osteopathy, or psychology) verifying that a reduced course load is necessary due to illness or medical condition. The letter must be on letterhead and include the following: the nature of the illness or disability, the semester you will be enrolled part-time, and the practitioner’s license number and signature.
Students are strongly advised to obtain authorization for part-time enrollment before withdrawing from a class. A new I-20 will be issued to students who are permitted to enroll below 12 credits. 

Replacing Your I-20, Passport, I-94, or F-1 Visa

Each semester a few students lose their documents or have them stolen. If your documents are stolen, please report the theft to the local police department and ask for a report. Also, contact your local consulate or embassy. Replacing immigration documents can be costly and time-consuming, so make every effort to store them in a safe place. 

Here are some guidelines for recovering lost or stolen documents.

I-20: Request a replacement at the Counseling and Advising Center. Please bring the following:

1. Evidence of financial support. Acceptable documentation includes:

· A letter on original stationary from your bank indicating the current amount and the account holder's name

· A letter on original stationary from your family's or private sponsor's bank indicating the amount in the account and the account holder's name along with a letter of support signed by the account holder(s)
· Your financial award letter (scholarship or grant)

· A student loan verification letter

· A credit on your Berklee account

· Any combination of the above

2. Your passport and I-94 card, or copies if stolen. 

Passport: Report a lost passport to your local embassy/consulate. They can help replace it. 

Visa: It is not possible (or necessary) to replace a lost visa stamp in the United States. However, if you decide to travel outside the country, you will need to get a new visa before returning to the United States. We advise students to apply at a United States embassy or consulate in their home country. An appointment is often necessary, so plan accordingly. Specific details on applying for a visa in your home country are available at the United States embassy website. 

 I-94: Your international advisor can help with the process. You will need: 
· A personal check or money order for $320 payable to the Department of Homeland Security.

· USCIS Form I-102—download the form (pdf) from the USCIS website.
· A copy of both sides of your lost I-94, if available, or copy of the police report if your document was stolen. 

Mail all documents to the USCIS Service Center that has jurisdiction over your address. This is listed in Part 1 of the I-102. For Massachusetts addresses, submit your application to:

USCIS—Vermont Service Center 

Attn: I-102

75 Lower Welden Street 

Albans, VT 05479-0001

We strongly recommend that you send your application by certified mail, U.S. express mail, Federal Express, DHL, or UPS. Each of these services can confirm delivery of your application.

F-2 Dependents

Most dependents (a spouse and/or a child under the age of 21) who accompany an F-1 student to the United States are granted F-2 visa status. An F-2 dependent's status depends entirely on the status of the F-1 visa-holder. If an F-1 individual extends his/her authorized stay or changes status in any way, any F-2s are included in the application. If the F-1 individual fails to maintain status or leaves the country for more than a short period of time, the family members will lose their F-2 status.   

Employment
Dependents in F-2 status are not permitted to work in the United States under any circumstances.   

Study

A spouse in F-2 status is allowed to enroll in non-degree programs, part-time, for recreational and/or vocational purposes only. F-2 spouses who wish to study full time should consult with an international student advisor at the school they want to attend.

F-2 children may study full-time in elementary or secondary school (K–12). F-2 children who have completed high school and are under 21 may study only as part-time, non-degree students in courses that are recreational or vocational. F-2 children who wish to study full-time beyond the high school level must apply to change their status to F-1.   

Add an F-2 Dependent

Spouse or Child(ren) 

If you have F-1 visa status, your spouse and children (under 21 years of age) can apply for F-2 dependent visas to accompany or follow you separately to the United States. To obtain a Form I-20 that includes dependents, submit the following information to your international advisor:

· The Adding Dependent Request Form
· Evidence of adequate financial support for each family member ($7,200 for spouse, $4,600 for each child)

· Copy of each dependent's passport bio page

· A notarized copy of your marriage certificate, with translation if not in English (for spouse)

· A notarized copy of the birth certificate (for children)

The international advisor will issue you and each of your dependents a Form I-20. If your dependents are outside the United States, you will need to send them the forms so they can apply for an F-2 visa at the United States embassy or consulate in your home country.

Extended Family 

Extended family members (parents, grandparents, siblings, aunts, uncles, etc.) are not eligible to come to the United States as dependents with F-2 status. They must apply for a B-1/B-2 visitor visa or the Visa Waiver program.

Employment

F-1 students are eligible for certain types of employment, both on- and off-campus. Read the following documents for guidance on working legally in the United States.

Unauthorized employment is a violation of federal regulations with severe consequences to your non-immigrant status. Do not engage in any kind of employment until you are certain you have authorization.
· Employment Options for International Students (pdf)
Employment Options at a Glance (pdf)

F-1 Students: Rights and Responsibilities

Students who have F-1 status in the United States have important rights and responsibilities under the regulations of the United States Department of Homeland Security. Always seek help at the Counseling and Advising Center for any additional information about any matter related to your status.

As you may know, the federal government has implemented an electronic reporting system called the Student and Exchange Visitor Information System (SEVIS). All United States schools must report information on F-1 students and their F-2 dependents to SEVIS through secure, encrypted internet transmissions.

Berklee reports to the government only the information required by federal law. You can find out what the college is required to report, as well as your role in the process, by reading about the SEVIS responsibilities of an F-1 student.
Categories of Dependents

"Dependents" are the spouse and/or children under 21 years of age who accompany the principal non-immigrant visitor to the United States. They may enter with the principal visitor or come later.

Federal regulations (8 CFR 214.2[f] and 214.3) allow limited full-time study for certain dependent categories.

F-2 spouses are prohibited from enrolling in full-time study. F-2 spouses may enroll in "vocational and recreational" study—for example, one English course or a sports or music/art class. 

F-2 children may be enrolled full time in an elementary or secondary school. Please note, however, that F-2 students attending an elementary or secondary public school must pay tuition at that school. Please consult with the Education Department of the city or town where you are residing.

Study for People with B-1/B-2 Immigration Classification

As of April 12, 2002, United States federal regulations (8 CFR 214.2[b] and 248.1[c]) prohibit visitors with B-1/B-2 immigration status from enrolling as full-time students. Before starting a full-time course of study, B-1/B-2 visitors must apply for and be approved for a change of status to F-1 or J-1 student classification by the Immigration and Naturalization Service. 

If you have a B-1 or B-2 immigration classification and are interested in attending Berklee, consult with an international applicant advisor in the Office of Admissions for guidance on maintaining lawful status.

Getting a Social Security Number  (SSN)

Students in valid F-1 status may apply for an SSN if they are employed on-campus or authorized to work off-campus by the Department of Homeland Security (DHS). Applicants without employment authorization will be denied an SSN. An SSN is issued for tax identification purposes only. It does not in itself entitle you to work in the United States.

On-Campus Employment 

You will need to request an employment verification letter from the Office of Student Employment to submit with your SSN application. The letter must be signed and stamped by a designated school official in the CAC before it is submitted to the Social Security Administration. 

You may submit completed applications in person to any office of the Social Security Administration. These documents are required:

· SEVIS Form I-20

· Passport with I-94 and visa

· Completed Social Security application (Form SS-5)
· Employment verification letter from the Office of Student Employment

· Letter of verification of status signed by your international student advisor 

SSN applications (Form SS-5) are available at the Office of Student Employment or the Social Security Administration website. 

Off-Campus Employment (OPT) 
If you are authorized to work off-campus by DHS you may apply with the following documents. Please note that you cannot apply before the employment start date on your OPT card. 

· SEVIS Form I-20

· Passport with I-94 and visa

· Employment authorization card, sometimes referred to as an OPT card

· Completed Social Security Social Security application (Form SS-5) 
Applications and office locations are available online at ssa.gov. The Boston Social Security office is located in the Thomas P. O’Neill Federal Building at 10 Causeway Street (North Station T stop on Green Line).

Money and Banking

Bank Accounts

We advise you to open a bank account as soon as possible. Opening an account in a bank that has international offices will make wiring money easier. To open a bank account in the United States, you will need two forms of photo identification (passport, driver's license, Berklee ID, etc.) and your first deposit. 

Important:

· Most banks will not cash foreign checks unless you have an account with the bank.

· Many banks are unable to cash checks unless they are in United States dollars.

· It often takes four to six weeks for funds from foreign checks to become available. During that time you cannot use that money.

· Berklee requires tuition payments upon registering for classes. It is, therefore, advisable to use traveler's checks to make your initial deposits and pay your tuition bill.

· Please do not bring large sums of cash to the United States. Cash can be stolen. Instead, carry traveler's checks or wire your money.

Immigration Resources

National Immigration Law Center: Immigrants and Driver's Licenses 
· State Driver's License Legislation 
· Overview of State Driver's License Requirements
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